
Transition into Year 4 in 
September 2020 
 
 
New arrangements due to Covid19 
 

Due to the pandemic we are faced with at this time which has led to school being 
closed for the majority of children for a significant period of time, we have been 
unable to schedule our usual transition days where the children spend time with 
their new teachers in their new classroom.  Therefore, we have put together this 
booklet to provide photos and information about what to expect in September and 
the staff you will be working alongside, with the aim of making the transition from 
Year 3 to Year 4 as smooth as possible.  We have also put together a year group 
transition video, which you will find on our school website. Please note that this 
video was made before the government guidance for September opening was 
released at the start of July and so classrooms will look different and we will not be 
using the school hall for large gatherings such as assemblies until it is safe to do so 
 
Teachers will also be provided with pictures of the children in their new class and 
information will be passed on from previous teachers.  
 
We hope this booklet is useful and if you have any further questions please don’t 
hesitate to ask.  We look forward to meeting you and all of your wonderful children 
starting their new journey in Year 4 come September! 
 

Meet the staff:  

Mrs Thomas – Key Stage 2 Assistant Head Teacher  

Mrs Elvins - Year 4 leader and 4E Class Teacher 

Mrs Hardware-Payne – 4P Class Teacher 

Mrs Colley - 4S Class Teacher (Mon-Wed) 

Mrs Smith- 4S Class Teacher (Wed-Fri) 

Mrs Robinson - Teaching Assistant 

Mrs Douglas – Teaching Assistant   

We had hoped to hold a meet and greet the teacher session at the start of term, 

however current government guidelines would suggest that this would be 

inappropriate at this time given the intention that schools should only accommodate 

essential personnel on site.  



In accordance with government guidelines we will be staggering the drop off and 

collection times of year groups from the 3rd September and only one parent/carer 

per child will be allowed onto the school premises. In order to help the 

transition and ensure that our new safety measures and procedures run smoothly, 

we will be allowing more time in-between year group start times for the first two 

days. Once we have run these new routines and everyone is confident in these 

procedures we will reduce the amount time between year groups arriving and 

leaving. There are to be no gatherings of parents on the school site or 

directly outside, and we ask that you enter and exit the site as swiftly as possible 

once you have picked up or dropped off your children. We have allocated an entry 

and exit gate for each year group and parents must adhere to these measures in 

order to keep our school and all those present on site safe. Senior leaders will be on 

hand to ensure that we are following our new procedures.  

 

September start times: 

Thursday 3rd September and Friday 4th September  

Time  Year 
group 

IN 
gate/path 

EXIT 
gate/path  

Collection 
time  

IN 
gate/path 

EXIT 
gate/path 

8.30am Year 4 Main path Main path 2.45pm Main path 

 

Main path 

 

Monday 7th September onwards  

Time  Year 
group 

IN 
gate/path 

EXIT 
gate/path  

Collection 
time  

IN 
gate/path 

EXIT 
gate/path 

8.30am Year 4 Main path Main path 2.45pm Main path 
 

Main path 

 

If you have more than one child in school, we will be in touch with you directly to try 

to make convenient arrangements for your drop off times. 

 

 

 

 



When bringing your child to school, please come down the main path to the front 

playground where your class teacher will greet you, asking you to line up in your 

new classes so you can be led into school.  Parents will then be directed to leave the 

site via the main path.  

To collect your child at the end of the day, again please enter the school site using 

the main path. You will collect your child from the front playground and leave the 

school site the same way.  

 

School Uniform:  

Children will need to wear full school uniform each day.  They will need to bring their 

book bag, water bottle and coats.   Please do not send anything into school other 

than snacks, lunch and a named water bottle.  See below for information about PE 

kits.  

 

Classrooms:  

In order to ensure we are adhering to the most recent government guidance for 

September school opening, the tables in the classrooms will be arranged in rows so 

that all children are facing forwards. You will still have access to the resources in 

your classroom such as the maths equipment and reading books.  

 

  

 

 

 

 

 

 

 

In 4E and 4S, you will leave your PE bags and coats in the cloakroom area and your 

lunch box on the trolley outside your classroom. Your coat pegs are outside your 

classroom door: 



   

 

In 4P, you will leave your PE bags and coats in a cloakroom area downstairs next to 

the door to the Year 4 playground. Your lunch boxes will be placed on the trolley 

outside your classroom.  

  

 

 

 

 

 

 

 
 

In the first few days, your teacher will show you where to find resources and talk to 

you about organisation and routines within the classroom.   

It may take a few days to get back into the school routine and being in a new year 

group, and this is ok! We won’t rush things on our return in order to ensure all the 

children feel settled and safe in school. If you have any questions during these first 

few days, please speak to your class teacher who will be able to help. 

 

 

 

 



Year 4 Playground 

You will be back out on the front playground, where you played when you were in 

Year 2: 

 

Year 4 Toilets: 

Your toilets will be the same as when you were in Year 3.  

 

Autumn Term-Year 4:  

The main focus on our return to school will be the wellbeing of our children.  We will 
begin with a more relaxed approach to the timetable in order to enable the children 
to participate in a lot of Personal, Social and Emotional Development.   This will 
allow ample opportunities for discussions about ourselves, as well as our experiences 
during the lockdown period, and will ensure we focus on building and developing 
relationships within our new classes, and to get to know each other.  We understand 
that every child has had their own experience to the lockdown and we need to tailor 
our curriculum in order to put the children’s needs first.  We are in the process of 
redesigning the curriculum to ensure we can integrate the children back into school 
life and account for gaps in their learning. We are making the necessary adjustments 
to make sure we are catering for both their academic and pastoral needs. We will be 
focussing on developing their basic skills of reading, writing and maths. 
 

Reading  

Children’s reading will be assessed on our return to school and we will match 

reading level books with their ability.  You will be notified of the book band colour 

which is most suitable, and the children will be responsible for choosing their own 

book to take home to read.  By giving children the ownership to choose which book 

they want to read, we hope they experience the fun and excitement reading offers.  

Children can change their book daily, every couple of days or once they have read it.  



We encourage children to read at home as least 3 times a week.  We will ensure a 

high focus is placed on reading as we return to school by ensuring lots of class 

reading, library sessions and designated reading time each day.  

Teachers will be collecting in school reading books during the first few days so that 

these can be cleaned and redistributed. Please ensure you have a good search 

around your house for any school books your child has had at home since before we 

went into lockdown.  

 

Writing  

Our curriculum is designed for September so that gaps in writing from Year 3 are 

addressed alongside the Year 4 curriculum. Teaching grammar skills will be a high 

priority, and we will ensure there will be sufficient longer writing tasks planned 

across the curriculum in order for the children to have opportunities to embed these 

skills. Spellings will be sent home weekly to learn.  

 

Maths 

Children in Year 4 continue to work alongside the Maths No Problem scheme. They 

will continue to have daily access to the online platform of Times Table Rock Stars 

which will be used by the children to practise recall of their multiplication facts. 

Battles between classes and key stages will continue and pupils will be able to 

access the platform at home as they did in Year 3.  

 

Communication Books 

As usual, all children will be given a communication book. If you have any messages 

you would like to pass on. Eg appointments, different collection arrangements, 

please add them to this book. Likewise, we will communicate messages home to you 

in these books.  We collect and check these daily. 

 

Letters home 

If you send a letter in your child’s book bag, please remind them to hand it in. We 

will give reminders each morning, but we will not check book bags daily.    

 

PE Kits   

We understand there are a number of PE kits still in school. These will be sent home 

on our first day back. Please ensure these are washed and ready to be returned to 



school at the beginning of the week beginning 7th September as the children will 

need them during this week as PE lessons begin.  

 

Water Bottles  

Again, we have several water bottles left in school and these will be sent home on 

the first day. Please ensure your child brings in an alternative bottle for Thursday 3rd 

September until their water bottle can be disinfected and returned.  

 

Condover 

Based on the current situation and the government guidance published on 2nd July 

which advised against domestic UK overnight educational visits taking place during 

the autumn term, our planned residential visit to Condover Hall on 16th -19th 

September will not go ahead. We are currently in the process of rearranging the 

visit for later in the year.  Further details will be sent out to you in September once 

this has been confirmed.  

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

  

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

Mrs Elvins 

Year Leader and 4E class teacher 

Hello, my name is Mrs Elvins. I have 
three children all of which have 

been to Oak Hill in the past. We all 
love cycling around the local area 
and visiting National Trust sites as 

we love history. My favourite animal 
is an otter and I love science fiction. I 
try hard to grow thigs in my garden 
but I’m not always successful thanks 
to the local wildlife! Thankfully we 
usually have lots of apples left. I’m 

excited to see meet you in 
September and find out all about 

you. 
 

 

Mrs Thomas 

KS2 Assistant Head Teacher 

I have been working at Oak Hill for 9 years and have 

been Assistant Headteacher for both Early Years and 

Key Stage 1 in my time here. This is my first year as 

Assistant Headteacher for Key Stage 2 and I am looking 

forward to seeing everyone again this year and helping 

you to learn and make lots of progress when at school. 

At school I am also in charge of Mathematics and work 

very closely with Mrs Baker to lead phonics across the 

school. Outside school, I have two young children that 

keep me very busy and we enjoy getting out and about 

as a family, jumping in muddy puddles and exploring 

lots of different places. I enjoy baking with my little girl 

Sophie although our cakes don’t always turn out as 

they should! 

 

eacher 

 



 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

  

Mrs Hardware-Payne 

4P class teacher 

Hi, I’m Mrs Hardware-Payne and I am so 
excited to meet you all and welcome you 
into my class this year. I can’t wait for us 
all to get back into the classroom so we 

can learn! I love reading so I can’t wait to 
hear all about the lovely stories you 

enjoy reading and read some fantastic 
stories you can write yourselves! My 

favourite subject to teach is maths. I love 
puzzles and watching movies. I look 

forward to finding out what you all enjoy 
doing in September.  

 

Mrs Colley  

4S class teacher (Mon – Weds) 

Hello everyone! My name is Mrs Colley and I 
can’t wait to be your new teacher. I have been 
at Oak Hill for over 10 years and I have taught all 
year groups from Year 1 to Year 4. When I’m not 
at work I love spending time with my little boy 
Leo. We live in Bromsgrove and love exploring 
the local parks and Lickey Hills, usually playing 
Hide and Seek in the woods! You might notice I 
have different colours and patterns on my nails 
– something I love to experiment with. I enjoy 
playing tennis and watching Wimbledon on the 
TV and I was disappointed when it was cancelled 
this year as I wouldn’t be able to watch it with 
my usual strawberries and cream. I am very 
much looking forward to meeting you all and 
getting to know your personalities as we learn 
and laugh together over the next year.  



 

 

 

  

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

Mrs Smith 

4S class teacher (Weds – Fri) 

My name is Mrs Smith and I have been a 

teacher at Oak Hill for 4 years. My hobbies 

include keeping fit, reading and going to the 

cinema. My favourite EVER book is The BFG by 

Roald Dahl. I come from Wales and I can speak 

4 different languages, Welsh, English, French 

and Spanish, oh and a little bit of Japanese! I 

really enjoy teaching at Oak Hill and my 

favourite lesson to teach is French because I 

like to make it fun! I have 2 children who are 

12 and 10 and I have lived in Redditch for 14 

years. 

Mrs Robinson 

Teaching Assistant  

Hello everyone! I am married with two 

grown up children. I have always lived in 

Redditch and I came to Oak Hill when it was 

known as Arrowcrest. I have worked as a TA 

here for over 16 years I love swimming and 

volunteer as a swimming teacher at a local 

swimming club. My evenings are spent 

walking with my daughter or at the 

moment, trying to knit a blanket. My 

favourite colour is blue, I love shepherd’s 

pie and I enjoy reading. 

 



  

 

 

  

 

 

 

 

 

 

 

 

 

 

 

  

Mrs Douglas 

Teaching Assistant  

I am married with two daughters, one of 

who is also a teacher. I have a dog called 

Finn and two cars, Ava and Woody who love 

to play together. I have not lived in Redditch 

long so enjoy walking around the different 

areas finding out things about the local 

community. I have only recently started 

working at Oak Hill although I’ve been 

working as a Teaching Assistant for a long 

time. I can’t wait to meet you all and start 

our journey in Year 4 together.  

 


